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▪ business letter 
▪ other forms of business 
correspondence
Career Opportunity
• a stronger candidate for job opportunities
• ability to communicate across borders and 
cultures
• hiring decisions and other employment 
opportunities
• new opportunities within a company
Direction of speaking in TOEIC
Read text aloud
Describe a picture
Directions: In this part of the test, you will 
describe the picture on your screen in as 
much as you can. You will have 45 seconds to 
prepare your response. Then you will have 30 
seconds to speak about the picture.
Respond to questions
Directions: In this part of the test, you will answer three questions. You will have 3 seconds to prepare 
after you hear each question. You will have 15 seconds to respond to Questions 5 and 6, and 30 
seconds to respond to question 7.
Imagine that a Canadian  marketing film is doing research in your country. You have agreed to 
participate in a telephone interview about television viewing.
Question 5: How often do you watch television?
Question 6: What kinds of programs do you usually watch?
Question 7: Describe your favorite television program.
Respond to questions using information provided
Directions: In this part of the test, you will answer 
three questions based on the information provided. 
You will have 45 seconds to read the information 
before the questions begin. You will have 3 seconds 
to prepare after you hear each question. You will 
have 15 seconds to respond to questions 8 and 9, 
and 30 seconds to respond to question 10.
After 45 seconds you will hear:
Hello, I’m calling about the conference on May 27 
that I saw advertised in the newspaper. It’s about 
starting your own business. I was hoping you could 
give me some information.
Question 8: Could you tell me what time the 
conference starts and how long it will last?
Question9: How much does the conference 
attendance cost?
Question 10: I may not be available for the full day. 
Could you  give me information about the activities 
in the morning, before lunchtime?
Express an opinion
Writing test direction
Write a sentence based on picture
Directions: In this part of the test, you will 
write ONE sentence that is based on  a 
picture. With each picture you will be given 
TWO words pr phrases that you must use in 
your sentence. You can change the forms of 
the words and you can use the words in 
any order.
Your sentence will be scored on
● the appropriate use of grammar, and
● the relevance of the sentence to the 
picture.
In this part, you can move to the next 
question by clicking on Next. If you want to 
return to a previous question, click on 
Back. You will have 8 minutes to complete 
this part of the test.
Respond to 
a written 
request
Write an 
opinion 
essay
Score 
proficiency 
level 
descriptors
